HEIGHTS TOASTMASTERS (www.heightstoastmasters.com)
AGENDA: May 19, 2011
Club 4545, Area 22, Division B, District 46
Plymouth Church, 75 Hicks Street
	Time
	Role
	Responsibility
	Toastmaster

	7:00
	Sergeant at Arms
	Calls the meeting to order.  Introduces Invocator.
	Justin Tyme

	7:02
	Invocator 
	Delivers Invocation / Leads Pledge of Allegiance.
Introduces Toastmaster.
	Kris P. Bacon

	7:05
	Toastmaster
	As host of the meeting, introduces General Evaluator.
	Sam Buddy

	7:08
	General Evaluator
	Introduces Timer and Ah/Um Grammarian.
	Howard Jedue
Timer: Marge Inovera
Ah/Um: Colin D. Cops

	7:11
	Toastmaster
	Introduces Word / Joke Master.
	Sam Buddy

	7:11
	Word / Joke Master
	Defines a useful Word of the Evening and offers an example of its usage.  Encourages members to use the word during the meeting. Tells a tasteful joke.
	Dan Saul Knight

	7:14
	Toastmaster
	Introduces VP of Education.
	Sam Buddy

	7:15
	VP of Education
	Prepares Agenda for next meeting.
	Paige Turner

	7:20
	Toastmaster
	Introduces Table Topics Master.
	Sam Buddy

	7:20
	Table Topics Master
	Table Topics allows Toastmaster members the opportunity to present extemporaneously. Table Topics Master asks one question at a time and calls on a member to respond with a 1-2 minute impromptu “mini-speech.”  Introduces Officer of the Evening.
	Gus Undheit

	7:39
	Officer of the Evening
	Welcomes all, ask guests to stand and tell us their name.  Announces 10 minute break.
	Lou Gubrious

	7:40
	10 MINUTE  BREAK

	7:50
	Sergeant at Arms
	Calls meeting back to order.
	Justin Tyme

	7:50
	Toastmaster
	Introduces Prepared Speeches.
	Sam Buddy

	PREPARED SPEECHES

Speakers deliver prepared speeches that may cover any topic. The Toastmasters basic manual offers guidelines for ten speeches, each emphasizing some aspect of public speaking (other than content), such as body language, variations in the voice, organization, use of props, and so forth, allowing members to develop speaking skills one speech at a time.

	Min.
	Toastmaster
	Speech # / Title
	Evaluator

	4-6
	Abel N. Willan
	CC # 1– "The Lady that Almost Wasn't"
	Will Barrow

	5-7
	Ted E. Baer
	CC # 3 – 
	Ira Pete

	5-7
	Luna Tick
	CC # 2 – “The groom and spicy spaghetti”
	Hedda Verheals

	5-7
	Bill Melater
	CC # 7 - "Macroeconomics, Recessions and Politics"
	Roy L. Flush

	EVALUATIONS

	8:25
	Toastmaster
	Introduces General Evaluator.
	Sam Buddy

	8:26
	General Evaluator
	Hosts the evaluation portion of the meeting. Introduces each evaluator.
	Howard Jedue

	8:26
	Evaluators
	Gives the speaker constructive feedback, pointing out the strengths of the speaker and offering one or two specific suggestions for improvement. This exercise also helps the evaluator to become a better listener. Always ends an evaluation on a positive note!
	Will Barrow
Ira Pete
Hedda Verheals
Roy L. Flush

	8:45
	General Evaluator
	Introduces Timer and Ah / Grammarian.
	Howard Jedue

	8:45
	Timer 
	Operates stopwatch to record the timing of Table Topics, speakers, evaluators.  Reports on timing.
	Marge Inovera

	8:46
	Ah/Um Grammarian 
	Listens for and reports on filler words (“ums,” “ahs,”), grammatical errors, and usage of the word of the day.
	Colin D. Cops

	8:47
	General Evaluator 
	Offers a few general comments about the meeting and opportunities for improvement.
	Howard Jedue

	8:50
	Toastmaster
	Makes closing remarks, and motion to adjourn.
	Sam Buddy

	8:55

	MEETING ADJOURNS
All members requested to help Sgt at Arms reset room (chairs, table, banner, etc) to proper order.


